Eﬂﬂ CZECH

VNITRNi OZNAMOVACI SYSTEM

Spole¢nost SIG Czech s.r.o., IC 276 07 631, sidlem Na Novém poli 385/1a, Staré Mésto, 733 01 Karvina,
zapsana v obchodnim rejstfiku vedeném Krajskym soudem v Ostravé v oddile C, vloZce 34298 (dale jen
,Spolecnost”) timto uverejniuje zplisobem umoznujicim dalkovy pfistup informace v souladu s ust. § 9
odst. 2 pism. b) zdkona €. 171/2023, o ochrané oznamovatel( (dale jen ,Z00“).
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ZpUsoby oznamovani prostfednictvim vnitfniho oznamovaciho systému

PFislusnd osoba a kontaktni udaje

PFisluSnou osobou je urcena pani Jana Kucharovd, Vedouci personalniho oddéleni.

Oznamovatelé jsou opravnéni podat svd oznameni

a) Elektronicky na e-mailovou adresu: [schranka.duvery@sjcz.cz];

b) Pisemné na adresu sidla Spoleénosti soznaenim obalky ,,0ZNAMENI“ nebo
»WHISTLEBLOWING*;

c) Pisemné vloZzenim do schranky ddvéry umisténé v prostorach sidla Spolec¢nosti;

d) Telefonicky na cisle [+420604197052] (od pondéli do patku od [9.00] do [13.00]); pro
nahrdni hlasové zpravy.

e) Na Zadost oznamovatele osobné ve lhGté nejdéle 14 dnd.

Oznamovatel

Oznamovatelem je fyzicka osoba, ktera ucinila ozndmeni dle ZOO. Oznameni musi obsahovat
Udaje o jménu, prijmeni a datu narozeni nebo jiné Udaje, z nichz je mozné dovodit totoznost
oznamovatele; tyto Udaje nemusi ozndmeni obsahovat v pfipadé, Ze bylo poddno osobou, jejiz
totoznost je pfislusné osobé znama.

Spole¢nost vyluéuje pfijimani ozndmeni od osoby, kterd pro ni nevykonava préaci nebo jinou
obdobnou ¢innost podle § 2 odst. 3 pism. a), b), h) nebo i) ZOO.

Podminky vzniku ndroku na ochranu oznamovatele a dalSich osob stanovenych v ust. § 4 odst.
2 Z0O0 a rozsah a obsah této ochrany jsou uvedeny v ZOO.

Ochrana pred odvetnym opatfenim nendlezi osobé, ktera ucinila védomé nepravdivé
oznameni nebo anonymni ozndmeni, osobé, ktera ozndmeni ucinila jinak nez prostrednictvim
vnitfniho oznamovaciho systému zplsobem stanovenym v tomto vnitfnim predpise nebo
Ministerstvu spravedinosti v souladu se ZOO, jakoZ ani osobé, ktera ucinila ozndmeni mimo
rezim ZOO.

Postup pfi vyfizovani ozndmeni

O Ustnim oznameni (ucinéném telefonicky ¢i osobné) pfislusnd osoba pofidi se souhlasem

oznamovatele zvukovou nahravku nebo, neni-li souhlas s nahravanim udélen, zaznam ¢i

prepis, ktery vérné zachyti podstatu Ustniho oznameni. PFislusna osoba umozni oznamovateli,

aby se k zdznamu nebo pfepisu oznameni vyjadfil, byl-li pofizen; vyjadieni oznamovatele se

k zd&znamu nebo prepisu pfiloZi.

Oznamovatel bude pfislusSnou osobou, kterd pfijala ozndmeni dle ZOO jakymkoli z vyse

uvedenych zpUsobd, vyrozumén bez zbytecného odkladu, nejpozdéji do 7 dnli ode dne prijeti

oznameni, ledaze:

a) oznamovatel pfislusShou osobu vyslovné pozadat, aby ho o pfijeti ozndmeni
nevyrozumivala, nebo

b) je zfejmé, Ze by vyrozuménim o prijeti ozndmeni doslo k prozrazeni totoZnosti
oznamovatele.

O vysledcich posouzeni divodnosti ozndmeni pfislusna osoba oznamovatele vyrozumi do 30

dnll ode dne pfijeti oznameni. V pripadech skutkové nebo pravné slozitych Ize tuto Ihdtu

prodlouzit az o 30 dnu, nejvyse vsSak dvakrat. O prodlouzeni lhaty a dlvodech pro jeji

prodlouzeni bude oznamovatel pisemné vyrozumét pred jejim uplynutim, ledaze
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a) oznamovatel prislusnou osobu vyslovné pozadal, aby ho o prodlouZeni vyse uvedené lhity
a o ddvodech pro jeji prodlouzeni nevyrozumivala, nebo

b) je zfejmé, Ze by vyrozuménim o prodlouzeni vySe uvedené lhity a o dlvodech pro jeji
prodlouzeni doslo k prozrazeni totoZnosti oznamovatele.

Oznamovatel bude bez zbytec¢ného odkladu vyrozumén o tom, Ze nejde o ozndmeni podle

Z00, pokud toto prislusna osoba pfi posuzovani divodnosti oznameni zjisti, jakoZ i o tom, Ze

oznameni neni vyhodnoceno jako dlvodné, pficemz v takovém pfipadé bude oznamovatel

poucen také o pravu podat ozndmeni u Ministerstva spravedInosti.

Jakékoliv vyrozuméni oznamovatele podle této ¢asti ucini prislusna osoba pisemné na adresu

bydlisté ¢i na e-mailovou adresu, kterou ji oznamovatel sdélil, pfipadné kterou ma pfislusna

osoba k dispozici.

Evidence a uchovavani oznameni

Pfislusna osoba vede v elektronické podobé evidenci udaji o pfijatych ozndmenich, a to

v rozsahu:

a) datum pfijeti oznameni;

b) jméno, popripadé jména, prijmeni, datum narozeni a kontaktni adresa oznamovatele,
jsou-li tyto udaje ptislusné osobé znamy;

c) shrnuti obsahu ozndmeni a identifikace osoby, proti které oznameni smérovalo, je-li jeji
totoznost znama;

d) datum ukonéeni posouzeni divodnosti oznameni pfisluSnou osobou a jeho vysledek.

PFislusna osoba uchovava oznameni podané prostifednictvim vnitiniho oznamovaciho systému

a dokumenty souvisejici s ozndmenim po dobu 5 let ode dne ptijeti ozndmeni.

Do evidence, k dokumentlm souvisejicim s ozndmenim a k uchovdvanym oznamenim ma

pfistup pouze pfrislusna osoba.

ZpUsoby oznamovani ministerstvu
ZpUsoby a postup pfi oznamovani Ministerstvu spravedlnosti jsou uvedeny na webu:
https://oznamovatel.justice.cz/chci-podat-oznameni

Ochrana osobnich udajt

Jakékoli zpracovavani osobnich udajli podle ZOO se provadi v souladu s GDPR.

Spolecnost zpracovava nasledujici osobni Udaje:

a) jméno, poptipadé jména, pfijmeni, datum narozeni a kontaktni adresa oznamovatele, nebo
jiné Udaje, jsou-li ji tyto udaje znamy;

b) identifikacni Udaje osoby, proti které oznameni sméruje, jsou-li ji tyto Udaje znamy.

V souladu s ¢l. 13 GDPR timto Spoleénost poskytuje subjektim udajli nasledujici informace:

a) Spravcem osobnich Gdaju je Spolec¢nost.

b) Spoleénost neni povinna jmenovat povérence pro ochranu osobnich udaju.

c) Osobni Udaje jsou zpracovavany za ucelem zpracovani a vyfizeni oznameni dle ZOO.

d) Zpracovani osobnich Udaji je nezbytné pro splnéni pravni povinnosti, kterd se na
Spolecnost jako na sprdvce vztahuje. Osobni Udaje jsou dale zpracovdvany se souhlasem
oznamovatele jako subjektu Udajli pro ucely pfipadného poskytnuti informace o totoZnosti
oznamovatele a pro Ucely potizeni zvukové nahravky nebo prepisu Ustniho oznameni.

e) Dotcenymi subjekty udaji jsou oznamovatelé, dalsi osoby dle ZOO a osoby, jichz se
oznameni dotyka.

f) Osobni udaje mohou byt prfedany organim ¢innym v trestnim fizeni, pokud budou splnény
zakonné podminky pro predani zpracovanych osobnich udaj témto orgdniim.

g) Osobni Udaje budou zpracovavany po dobu nezbytnou kvyporadani oznameni a
skutecnosti v ném uvedenych a po dobu plnéni povinnosti stanovenych obecné zavaznymi
pravnimi predpisy, zejména ZOO.

Vnitfni oznamovaci systém Stranka2z5


https://oznamovatel.justice.cz/chci-podat-oznameni

Eﬂﬂ CZECH

h)
i)
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Zdrojem osobnich Udajl je ozndmeni a osobni Udaje uvedené oznamovatelem.

Subjekty idaji maji pravo na pristup ke vSem zpracovavanym osobnim Gdajdm. Na Zadost
Spolec¢nost poskytne kopii zpracovavanych osobnich Gdajl ve strojové Citelném formatu.
Subjekt udajl ma pravo na to, aby spravce bez zbytecného odkladu opravil nepfesné osobni
Udaje, které se ho tykaji. S prihlédnutim k ucellm zpracovani ma subjekt udajd pravo na
doplnéni netplnych osobnich Gdajd, a to i poskytnutim dodatecného prohlaseni.

Subjekt Udaji ma pravo na vymaz osobnich Gdajd, které by Spolecnost zpracovavala
neopravnéné.

Subjekt udajid ma pravo na blokaci svych osobnich Udaji za podminek uvedenych v ¢l. 18
GDPR.

m) Subjekt Gdaji ma pravo na to, aby mu Spolec¢nost poskytla automatizované zpracovavané

n)

o)

osobni Udaje ve strukturovaném, bézné pouzZivaném a strojové Citelném formatu, pripadné
aby Spolec¢nost tyto Udaje predala jinému spravci, je-li to technicky proveditelné.

Subjekt udajli ma pravo nebyt pfedmétem Zadného rozhodnuti zaloZzeného vyhradné na
automatizovaném zpracovani véetné profilovani, které by pro néj mélo pravni ucinky nebo
se jej vyznamné dotykalo. Spole¢nost neprovadi zadné takovéto automatizované
rozhodovani ani profilovani.

Subjekt (daji ma pravo podat namitku proti zpracovani osobnich udaji z davodu
oprdvnéného zajmu.

Zpracovani osobnich Udajli oznamovatele je provadéno na zakladé ZOO a ¢l. 6 odst. 1 pism.
c) GDPR, oznamovatel neni povinen Udaje poskytnout, nebot nejde o smluvni poZadavek;
v pfipadé neposkytnuti osobnich idajl vSak nebude ozndmeni povazovano za ozndmeni dle
Z00.

Subjekt Gdajd ma pravo obratit se kdykoliv se svou stiznosti na Spolec¢nost, pfipadné poslat
stiznost k UFadu pro ochranu osobnich tGdajd na adresu Pplk. Sochora 27, 170 00 Praha 7 ¢i
pozadat o soudni ochranu.

Pro uplatnéni prav na ochranu osobnich udaji mohou subjekty udaji kontaktovat
pfislusnou osobu.
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INTERNAL NOTIFICATION SYSTEM

The company SJG CZECH s.r.0., ID 276 07 631, registered office at Na Novém poli 385/1a, Staré Mésto,
733 01 Karvina, registered in the commercial register maintained by the Regional Court in Ostrava in
section C, file 34298 (hereinafter referred to as the "Company") hereby publishes enabling remote
access to information in accordance with § 9 paragraph 2 letter b) Act No. 171/2023 on the protection
of whistleblowers (hereinafter referred to as "APW").

. Methods of reporting through the internal reporting system

1.Relevant person and contact details

1.1 The relevant person is Jana Kucharova, HRSS, Head of department.

1.2 Notifiers are entitled to submit their notifications

a) Electronically to the e-mail address [schranka.duvery@sjcz.cz];

b) In writing to the address of the registered office of the Company with the envelope marked
“OZNAMENI” or "WHISTLEBLOWING";

c) By putting it in writing in the trust box located in the premises of the Company's headquarters;

d) By phone at the number [+420604197052]. FOR RECEIVING NOTICES] (Monday to Friday from
[09:00] to [13:00]);

e) At the request of the notifier in person within a maximum period of 14 days.

2. Whistleblower

2.1 The notifier is the natural person who made the notification according to the APW. The notification
must contain data on the name, surname and date of birth or other data from which it is possible to
deduce the identity of the notifier; this information may not be included in the notification if it was
submitted by a person whose identity is known to the relevant person.

2.2 The company excludes receiving notifications from a person who does not perform work or other
similar activities for it in accordance with § 2 paragraph 3 letter a), b), h) or i) APW.

2.3 The conditions for the emergence of the right to protection of the whistleblower and other persons
set out in section 4, paragraph 2 of the APW and the scope and content of this protection are specified
in the APW.

2.4 Protection against retaliatory measures does not belong to a person who made a knowingly false
report or an anonymous report, a person who made a report other than through the internal reporting
system in the manner specified in this internal regulation or the Ministry of Justice in accordance with
the APW, as well as a person who made a report outside APW mode.

3. Procedure for processing notices

3.1 With the consent of the notifier, the competent person shall make an audio recording of an oral
notification (made by telephone or in person) or, if consent to recording is not granted, a recording or
transcript that faithfully captures the essence of the oral notification. The relevant person shall allow
the notifier to comment on the recording or transcript of the notification, if it has been taken; the
notifier's statement shall be attached to the record or transcript.

3.2 The notifier shall be notified by the relevant person who received the notification according to the
APW in any of the above ways without undue delay, no later than 7 days from the date of receipt of
the notification, unless:

a) the notifier explicitly requests the relevant person not to inform him of the receipt of the
notification, or

b) it is obvious that the identity of the notifier would be revealed by the notification of receipt of the
notification.

3.3 The relevant person will notify the notifier of the results of the assessment of the reasonableness
of the notification within 30 days from the date of receipt of the notification. In factually or legally
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complex cases, this period can be extended by up to 30 days, but no more than twice. The notifier will
be notified in writing of the extension of the deadline and the reasons for its extension before it
expires, unless

a) the notifier explicitly asked the relevant person not to inform him about the extension of the above-
mentioned deadline and the reasons for its extension, or

b) it is obvious that the notification of the extension of the above-mentioned deadline and the reasons
for its extension would reveal the identity of the informant.

3.4 The notifier will be informed without undue delay that it is not a notification according to ZOO, if
the relevant person discovers this when assessing the reasonableness of the notification, as well as
that the notification is not evaluated as reasonable, in which case the notifier will also be informed of
the right to file a notification at the Ministry of Justice.

3.5 Any notification to the whistleblower pursuant to this section shall be made by the relevant person
in writing to the address of residence or to the e-mail address that the whistleblower communicated
to them, or which the relevant person has at their disposal.

4. Records and Retention of Notices

4.1 The relevant person keeps records of received notifications in electronic form, to the extent of:
(a) the date of receipt of the notification;

b) name, or names, surname, date of birth and contact address of the informant, if these data are
known to the relevant person;

c) a summary of the content of the notification and the identification of the person against whom the
notification was directed, if his identity is known;

d) the date of completion of the assessment of the reasonableness of the notification by the competent
person and its result.

4.2 The relevant person shall keep the notification submitted through the internal notification system
and the documents related to the notification for a period of 5 years from the date of receipt of the
notification.

4.3 Only the appropriate person has access to records, documents related to the notification and
stored notifications.

II. Methods of notification to the Ministry

1. The methods and procedure for reporting to the Ministry of Justice are listed on the website:
https://oznamovatel.justice.cz/chci-podat-oznam
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